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-~ TRANSMITTAL MANAGEMENT WITH SAP DMS
// Complex projects need a regulated and traceable exchange of information
and documents. Transmittals are an acknowledged method for control of this

information flow.

SAP DMS is an integrated document management system ideal for the manage-
ment of status-orientated and version-controlled documents. Using standard
SAP and purpose-designed functionality from SEAL Systems, Transmittals can be
quickly and reliably created, edited, sent and administered. To facilitate tracking
of documents, confirm recipients and monitor deadlines, all relevant data is
stored in SAP.
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THE ADVANTAGES AT A GLANCE

With SEAL Systems Direct Transmittal Delivery:
» Allinformation is managed under one umbrella

» All data and documents are administered and structured within SAP, making the use of an additional ECM

system unnecessary

» Standard components of SAP and add-ons like EasyDMS and cFolders provide ease of use and operational

reliability

» The steps can be automated so that a transmittal is generated and sent with only a few mouse clicks

» All data and transaction information is documented and stored allowing conflicts, revisions, and project

milestones to be traceable

RECEIVE

An automated recheck-in to SAP DMS

is possible if the transmittal document
obtains new information after the return
run. Other features include:

» Allocation to a reserved information
set

» Creation of a new document version
» Updating of status information
» Starting an operating workflow

SEND

The transport of the transmittal docu-
ments to the recipient can be performed
in various ways:

» Physically print and post the docu-
ments

» email transmission with automatic
splitting of large attachment files

» email notification of down-load
access via SEAL Systems web portal

» SAP cFolders
» CD/DVD generation

CONTROL

SEAL Systems* Transmittal Management
module combines with the SAP DMS to
create an extensive database of trans-
actions. Functionality to control this
database can provide the user with the
following:

» List of sent transmittals

» List of documents sent for a particu-
lar transmittal

» List of recipients of the transmittal
and documents

» Status information of the transmittal

» The ability to check for overdue docu-
ments and/or transmittals

Using standard SAP functionality, it is
possible to quickly generate customized
transmittal management reports.

RECIPIENTS

Recipients can be defined as partners,
customers and suppliers. They can either
be created individually or exported from
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